
Last Revised 09/24/2020 

Youth Program Criminal Background Check (CBC) Authorization Form 
Completed forms can be submitted in the following ways: Email: cbc@hr.msu.edu or  

Mail: MSU Human Resources, 1407 S. Harrison Rd, Suite 110, East Lansing, MI 48823 

Section 1. Youth Program & MSU Unit Information (Please Type or Print Legibly) 
Youth Program Name: Youth Program Start Date: Sponsoring MSU Unit Name & Org Number 

Youth Program Coordinator Name: Phone Number: Email Address: 

Section 2. Youth Program Volunteer/Worker Information (Please Type or Print Legibly) 
Last Name/Surname: First Name/Given Name: Middle Name: 

List any aliases and/or other legal names:        
MSU NetID: 

 

Date of Birth (mm/dd/yyyy): 
 Male     Female      MSU Student:    Yes    No         

Local Address (Street): City: State: Zip: 

Cell/Local Phone Number (with Area Code): Email Address: 

I understand that I will not be allowed to begin volunteer or work at the MSU sponsored youth program until a criminal 
background check has been completed.   

 I authorize Michigan State University Human Resources to conduct a criminal background check on me and disclose 
my eligibility status to the youth program coordinator. 

Applicant’s or Legal Guardian’s Signature:  _________________________________________    Date:  _______________

MSU IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

MSU HR OFFICE USE ONLY 

Date Form Received: ______________Date CBC Completed: _______________Date Coordinator Informed: ______________ 

MSU HR Staff Name and Signature: ______________________________________  

ICHAT Record: Yes  No     OTIS Record: Yes  No      NSOPW Record: Yes  No     Eligible: Yes  No

This section does not apply to MSU Employees:  

EMERGENCY CONTACT NAME: ________________________________  PHONE NUMBER: ________________ 

CRIMINAL HISTORY 
Have you ever been convicted of a misdemeanor or felony crime?  Yes        No 
Are there felony charges pending against you at this time?  Yes       No 

If you answer “yes” to either of these questions, please describe the nature of the crime(s) or charge(s), the date and place of 
the offense, and the legal disposition of the case.   

NOTE: The university conducts a criminal background check on all youth program volunteers or workers.  A 
“yes” response will not automatically disqualify an individual from consideration. 

mailto:cbc@hr.msu.edu

	Section 2. Youth Program Volunteer/Worker Information (Please Type or Print Legibly)




Accessibility Report





		Filename: 

		Youth Program_CBCAuthForm_ 092420.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 2



		Passed: 26



		Failed: 2







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Failed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Failed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top

	Youth Program Name: Girls Math and Science Day
	Youth Program Start Date: March 14, 2026
	Sponsoring MSU Unit Name  Org Number: Graduate Women in Science, AR 100049
	Youth Program Coordinator Name: Ella Morrow
	Phone Number: 812-820-7423
	Email Address: morrowe4@msu.edu
	Middle Name: 
	MSU NetID: 
	Male: Off
	Female: Off
	Yes: Off
	No: Off
	City: 
	State: 
	Zip: 
	EMERGENCY CONTACT NAME: 
	PHONE NUMBER: 
	Date: 
	Date Form Received: 
	Date CBC Completed: 
	Date Coordinator Informed: 
	First Name/Given Name: 
	Last Name/Surname: 
	Aliases/Legal Names: 
	Date of Birth (mm/dd/yyyy): 
	Local Address (Street): 
	Cell/Local Phone Number (with Area Code): 
	Program Volunteer/Worker Email: 
	ICHAT Record: Yes: Off
	ICHAT Record: No: Off
	OTIS Record: Yes: Off
	OTIS Record: No: Off
	NSOPW Record: Yes: Off
	NSOPW Record: No: Off
	Eligible: Yes: Off
	Eligible: No: Off
	Have you ever been convicted of a misdemeanor or felony crime: Yes: Off
	Have you ever been convicted of a misdemeanor or felony crime: No: Off
	Are there felony charges pending against you at this time: Yes: Off
	Are there felony charges pending against you at this time: No: Off
	I authorize Michigan State University Human Resources to conduct a criminal background check on me and disclose my eligibility status to the youth program coordinator: Off


